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IMonoxenue
0 MKO0JbHOI OubHoTEKE
MYHHIMIIAJIBEHOr0 001meo6pa3oBaTeIbHOTO YIPeKIeHHS
«Komaposckas COLI umenn B. M. Yeruuenko»

1. O0mue mMoI0KeHHUs.

1.1. Hacrosimee Tonoxkenue o 6GuGaHoTeke pa3paboTaHO B COOTBETCTBHM ¢ DeepalbHBIM 3aKOHOM
No273-®3 o1 29.12.2012 «O6 obpasosanun B Poccuitckoit deiepaiiiny» ¢ H3MEHEHHAMH Ha 29 nexabps
2022 ropa u DeaepaibHbiM 3akoHOM 0T 29.12.94 No 78-®3 «O 6ubaUOTEYHOM Jieie» (B peJakiuH OT
1luions 2021 roma), ¢ ydetom DenepanpHoro 3akosa or 25 mioms 2002 T Ne 114-@3 «O
IIPOTHBOAEHCTBHH YKCTPEMHUCTCKOH ACATENBHOCTH) C M3MCHCHHAMH Ha 28 nexabps 2022 rona, Ycrasa
MOBY «Komaposckas COII um.B. M. VYcruuenko» W JpyruX HOPMAaTHBHBIX MpPAaBOBBIX aKTOB
Poccuiickoi ®enepaniuu, periaMeHTHPYIOMIHX JAEATETbHOCTD 0611e06pa3zoBaTeIbHBIX OpPraHU3aLUH.

1.2. Nanuoe Ilonoxenue o OubnuoTeke MIKOJIBI (nanee-Ilonoxkenue) 0603Ha4YaeT OCHOBHBIE
NPUHLMIEL, 337a4d W GyHKuuH OHONHOTEKH B IIKOJE, ONMPEJCNACT OpraHH3alHio JIEATEITBHOCTH,
yIpaBleHue, MOPAI0K MOIB30BaHMS IKOIBHOH 6uGIMOTEKOM, a TakkKe PperJjaMeHTHpYeT npaBa H
06S3aHHOCTH MOJIB30BaTeNeH U paboTHUKOB GUOTHOTEKH.

13. Hacrosmee [Ilomokenne  pernaMmeHTupyer — paboty M GyHkuuH ~ OUOIHOTEKH
ob6meobpazoBaTeNbHON OpraHu3alluy, KOTopas cnocobcTByeT (OPMHPOBAHUIO KYJIBTYPhI JTMYHOCTH
yYaliMxcs IIKOJBI M IO3BOJIAET MOBBICHTE ypdexkTuBHOCTE HHGOPMAIHOHHOTO 0By KUBaHHA
06pa3zoBaTeNbHOM, BOCIUMTATENBHON EATE/ILHOCTH.

| 4. Hactosmee TTonokenue SBIAETCS JIOKalbHbIM HOPMATHBHBIM aKTOM IIKOJIBI H onpenenser
ypoBenr TpeGopanuii k OubiMoreke Kax K CTPYKTYPHOMY TMozpas/ieicHuio  06pasoBaTebHOH
opraHu3aluy.

15 IllkonbHas OGHONMOTEKAa SBIAETCS  CTPYKTYPHBIM  IOJpas/C/iCHHEM obpazoBaTesIbHOM
OpraHM3alliy, y4acTBYIOLIHM B 06pazopaTeIbHOM, BOCIIMTATEIbHON IEATENBHOCTH B LETIAX obecrnieyeHus
mpaBa y4acTHWKOB 00pa3oBaTeIbHBIX OTHOLICHWH Ha OeciulaTHoe MOJb30BaHWE OHOIHOTEYHO-
uH(pOPMAITHOHHBIMM PECyPCaMH.

1.6. JlesTenpHocTh GMOMMOTEKHM IIKONEI OPraHM3yeTCsd H OCYLIECTBISETCA B COOTBETCTBHH C
POCCHICKAMH KYJIbTYPHBIMH H 06pa3oBaTeTLHBIMA TPAIHITUSAMH, & TAKKE CO CTOKUBIIMMCS B obecTBe
WIE0JIOTMYECKUM M [OIMTHYECKHM MHOro0OpasueM. O6pazoBatejibHas ¥ MPOCBETHTE/IBHAT GbyHKIMK
6ubIMOTEKM OA3UPYIOTCH  HA  MAKCHMAalbHOM  HCHOJIB30BAHAH JOCTHAEHHH  0O1IeYeoBeYECKOn
KYTBTYpbl, 0GeCTIeunBacTCs yHeOHBIMU, MCTOHYECKUMH 1 CMpPaBOYHBIMH JIOKYMEHTAMH.

1.7. 1llkonpHas 6ubnMOTEKAa MOCTYNHa W GecrnartHa i quTaTesicil. 0OYUAIOLMXCS, YYHTEICH H
apyrux  paboTHHKOB 06pa30BaTeNIbHOM  OpraHUu3alKH. V0BNETBOpAET 3ampoChl POJMTENCH Ha
NMTepaTypy IO Iearoruke i 00pasoBaHHMIO € yHETOM MMEIOIIMXCS BO3MOKHOCTEH.

1.8. Ilenu mKoabHOM GubIHMOTEKH - dbopmuposanue o61el Ky/IbTypbl JTHIHOCTH obyyaronmxcs Ha
ocHoBe ocBoeHMs @ezepalbHBIX TIOCYJapCTBEHHBIX o6pa3oBaTe/lbHbIX CTAHIApTOB, COACPHAHHA
0611e06pa3oBaTENBHBIX MPOrpaMM, HMX ajanTaius K SKM3HU B OOIIeCTBE, CO3/IaHWEe OCHOBBI A
OCO3HAHHOro BBIOOpa M TMOCJIEAYIOUIEro OCBOCHHA npodeccHOHaTBHBIX 00pa30BaTe/IbHbIX MpOrpamMM,
BOCITUTAHHE TPAKIAHCTBEHHOCTH, TpyAoMOOus, yBOKCHUS K MpaBaM H cBo6oaM denoBeKa, ToOBH K
okpy:katouiei npupoze, Poaune, ceMbe, (opMHpOBaHHE yCTAHOBKH Ha 310pQBBIH 06pa3 KU3HH.

1.9. BubaHOTeKa PYKOBOACTBYETCS B CBOEGH JIEATEIBHOCTH [TonoxeHueM. deaepanbHbBIMH 3aKOHAMH,
yKa3aMd M pacropsKeHHAMH [Ipesuaenta Poccuiickoi denepauuy, MOCTAHOBJICHHIMH H
pacniopsokeHHsMH  [IpaBuUTEIBCTBA Poccuiickoit Denepaliii W HMCIOJIHATEIBHBIX OpraHoB cyOBEKTOB
Poccuiickoit Desepaluy, pelIeHUsMHE OpraHa ynpaBlIeHAA obpa3oBaHHEM H Y CTaBOM o6pasoBaTebHOM
OpraHu3aliy.



1.10. Tlopsiiok focTyna k 6GuGnnoTeunsv Gponzam u apyroi dubIHOTEHOH uHpopMmanum, nepeyeHsb
OCHOBHBIX YCIOYr ¥ YCIOBHS HX HpeIoCTaBieHus OHOIHOTEKaMH ONpPEIC/ISAIOTCS B ITpaBunax
noJjib3oBaHusi GnbIHOTEKOH.

1.11. OG6pasoBatenbHas OpraHM3alids HECeT OTBETCTBEHHOCTh 32 JOCTYNHOCTH M Ka4eCTBO
GuGITHOTeYHO-HHPOPMAITHOHHOTO 06CITyKNBaHUSA GUOIHOTEKH.

1.12. Opranusanus 0OCIyKHBaHHS YYACTHUKOB obpazoBaTelbHONH JEeATEIBHOCTH TPOM3BOUTCA B
COOTBETCTBHM C TIPAaBHJIAaMH OXPaHbl TPyJa W MOXKapHo# Ge30MacHOCTH, CAHHUTAPHO-THIHCHHYCCKHMH
TpeGOBaHUAMH H HOPMaMH. &

2. MpuAnMNb! AEATEILHOCTH HMKOALHOH OH0IHOTEKH.

2.1. JlesiTenbHOCTH LIKOMBHOW OMOMMOTEKH OCHOBBIBAETCS HA NPHHIMIIAX AEMOKDATHH, ryMaHH3Ma,
O6IIEIOCTYTHOCTH, [PHOPUTETa OOIMIEYENOBEYECKAX [IEHHOCTEH, TPaXIaHCTBEHHOCTH, ¢B00OIHOTO
pa3BHTHS TMYHOCTH.

2.2. B 6ubnuoTeke 3anpeinaeTes W3laHue U pacupoCTPaHEHHE MEeYaTHBIX, ayno-, ayJIHOBH3YalTbHBIX
M MHBIX MaTEPHANOB, COAEPKAUMX XOTs Obl O/IMH W3 NPH3HAKOB, NPETYCMOTPEHHBIX HACTHIO nepBoit
crateu 1 ®enepansroro 3akona ot 25 mionst 2002 r. Ne 114-®3 «O npotuBoeHcTBHM IKCTPEMHCTCKOM
nesiTebHOCTHY (¢ M3MeHenusmu Ha 28 nexabps 2022 roza).

2.3. B 6ubnnoTeke 3anpeiaeTcs u3aHue i pacipocTpaHeHHe IeYaTHbIX, ayIHo0-, ayINOBA3YAJIbHBIX H
MHBIX MaTEPHAJIOB, COJCPIKAIIMX XOTs Obl OMH U3 PU3HAKOB, IPEITYCMOTPEHHBIX YaCTBIO nepBoii
cratbu 1 ®egepansroro 3akona ot 25 mons 2002 r. Ne 114- @3 «O npotaBoAcHCTBIH
9KCTPEMHUCTCKOH IS TSILHOCTH (c u3menenusmu 28 nexabps 2022 roxa). He pomyckaercs Hamuyuus
HKCTPEMHCTCKMX MaTEpHAIOB, IPH3BIBAIONIMX K OCYIIECTBICHHIO SKCTPEMHCTCKOH JICATE/IBHOCTH mbo
060CHOBBIBAIOIIAX M OIPAB/ILIBAIOIINX HEOOXOIUMOCTh OCYIIECTBICHHS! TAKOM ICATENBHOCTH, B TOM
quCIIe TPY/Ibl PyKOBOATEIEH HAHOHAN - CONMAIMCTHYECKOH paboyeii napTiy ['epmanumu,
hammcrekoii napTin Miranuu, BHICTYIUICHAS, H300pakeH s PYKOBOJHTEIEH TPy, OpraHu3allii WK
JBHKEHUH, PU3HAHHBIX TIPECTYTHBIMA B COOTBETCTBHH € IPUTOBOPOM Meskly HApOAHOTO BOSHHOTO
TpuGyHasa /Uis Cy/la M HaKa3aHus TJIaBHbIX BOCHHBIX IPECTYTIHAKOB €BpPONEHCKUX CTPaH OCH
(Hiopubeprekoro TpubyHaia), BEICTYILICHHs, H300pakeHusi pyKOBOJHTEICH OpraHu3aluii,
COTPY/IHHYABIINX C YKA3aHHBIMH [PYIIIAMH, OPraHH3alMAMHU WK JIBHKCHASIMH, myOnuKanui,
0GOCHOBBIBAIOIINX HIIH OTIPAB/IHIBAIONIMX HAIMOHAILHOE H (HIIH) PACOBOE MPEBOCXOCTBO JIHGO
OTIPAB/IHLIBAIONTAX PAKTHKY COBEPIICHHS BOCHHBIX MIH HHBIX IPECTYTLICHHH, HAIPAB/ICHHBIX Ha
OJTHOE MJIM YACTHYHOE YHHUTOKEHHE KaKOi-IM00 3THUUECKOH, COLHANbHOH, pacoBoil, HALMOHAIBHON
WA PEIIMTHO3HOM IPYyTIbL.

2.4.B nomemenun Oubnmorexnm pasmemaercs DezepanbHbili CIHMCOK IKCTPEMHCTCKOH JIHTEpaTyphbl,
yTBEpIKICHHBIH (he/epabHbIM OPraHOM MCTIOJHUTENBHOH BIACTH, 3aPEIICHHOH K PaCTIPOCTPAHCHHIO Ha
tepputopun Poccuiickoit @enepaitiu

3. 3apaun OnOIHOTEKH.

3.1. Obecneuenre 0OpPa3OBATEILHON, BOCIIUTATENEHOH JCATCILHOCTH U caMo00pa3oBaHus yYaluxcs
¥ nejaroros 00pa3oBaTeIbHON OpraHu3aliuy.

32. OfecrieueHne ydYacTHHKaM 0Opa30BaTeIbHON JEATENLHOCTH — OOyHalomMMCs, Me1aroram,
POAMTENSAM (3aKOHHBIM TPEACTABMTEINSM) y4alUXcs — JOCTyna K uHGOpPMAIHH, 3HAHHUAM, HICIM,
KyJIbTYPHBIM [IEHHOCTSM TOCPEJACTBOM HCIIONB30BAHMSA 6ubMoTeYHO-MH(POPMALIMOHHBIX PECYPCOB HA
pa3MYHbIX HOCHTEISAX:

- GymakHOM (KHIDKHBIH QOHI, QOHI IEPHOAHIECKHX H3IaHHN);

- mudpposom (DVD —uckn, Goin-HAKOMHTEIH);

- ocpeicTBOM HH(OPMALHOHHO-KOMMY HUKALIMOHHO# ceTi MnTepHeT.

3.3. @opMHpOBaHKE y YMTATENEH HABBIKOB HE3ABUCHMOrO OHOMMOTETHOTO NOL30BATENS — oOyueHnue
[10/1b30BAHMIO KHUTOM, 06yUeHHe MOUCKY, OTOOPY M KPUTHUECKOH OlEeHKe HHOOPMALIHH.

3.4. Bocnutanue KyJbTyPHOTO M TIpaX[IaHCKOrO CaMOCO3HaHMs, IOMOLIL B CONHAIH3AIAH



06yualomerocs, pasBUTHH €ro TBOPUECKOTO NOTEHIMATA.

3.5. CoBepmieHCTBOBAHHME MPENOCTABIACMBIX GUOIHOTEKOM yCIYT HAa OCHOBE BHEIPCHHS HOBBIX
UHPOPMALMOHHBIX TEXHOJIOTHH M KOMIBIOTEPH3AIlMH GuGIHOTEUHO-UH(POPMAIIMOHHBIX  ITPOLECCOB,
dopmupoBanie KoM(OPTHOH oubmHoTeuHol cpepl. becniarHoe MPeJIOCTaBICHHE MIKOIbHHKaM B
[OJIB30BAHME HA BpeMsi Moy4eHHs oOpasoBaHus y4eOHHKOB W yueOHBIX 1mocobuil u3 OnbIMOTEeHHOro

(dona.
4. OcHoBubie yHKIEH OHOIHOTEKH.

JLis peanu3anuu OCHOBHBIX 3a/1a4 WIKOIbHAs OndMoTeKa:

4.1. OcyuiecTBsieT OCHOBHBIE (DyHKIHH GubnuoTekH — oOpasosarenpHas, HHbOpMAHOHHASA,
KYJIBTY pHasl.

4.2. ®opmupyeT HoHI 6O IHOTEUHO-HH(OPMAIIHOHHBIX PECYPCOB 00pa3oBaTebHON OpPraHu3aLlHH:

- KOMILIEKTYEeT yHMBepcalbHbH QOHA y4eOHBIMH, XyJIOKECTBCHHBIMH, HayUHBIMH, CIPaBOYHBIMH,
[1eJarOrMYeCKUMH M HAYYHO-TIONMYJSIPHBIMH JIOKYMEHTaMH Ha TPa/IMIHOHHBIX H HETPaJMIHOHHBIX
HocuTengx HHGpopMaLMH, YINThIBas DeepabHbIi CIIACOK IKCTPEMHUCTCKOM JIHTEpaTyphl, 3anpereHHon
K pacnpocTpaHenuio Ha Tepputopun Poccuiickoit dezepanun, yrBepikaeHHblH DeepaibHbIM OPraHOM
HCTIOJIHATEILHOM BITACTH,

- mononaseT QoHx HHGOPMAHOHHBIMH PECypcaMH CETH Untepuer, Gazamu u OaHKaMH JIaHHBIX
JPYTHX yUpEK/ICHHH H OpraHu3alimii;

- OCYIIIECTBIISIET pa3sMEMICHHE, OPraHU3aIHIO H COXPAHHOCTH JI0KYMEHTOB.

4.3. Cospaer uH(OPMALIHOHHYIO ITPOIYKIIHIO:

- opraHu3yer Hu BeJIeT cnpaBo4HO-OuOmorpaduueckuii - annapar:  Karanord (andaBUTHLIH,
CHCTEMATHYECKHi), KapToTeKH (CHCTEMATHYECKYIO KapTOTEKY crareif, TeMaTHYeCKHe KapTOTEKH),
3JIeKTPOHHBIN KaTanor, 6a3sl JaHHbIX o6pazoBare/lbHON OpraHu3aluy,

- paszpabaTrbiBacT PEKOMEH/IaTE/IbHBIC Gubmorpaguyeckue mocobus (CUCKH, 0030pbl, yKasaTenm H
T.11.); - obecneynBaeT HHPOPMUPOBAHHE nosb3oBareneii 06 HHGOPMAIMOHHOH MPOLYKIIHH.

44. Ocymecreiser udpdepeHHpoBaHHOE 6ubMoTeuHO-uHPOPMALIHOHHOE  0BCITyIKHBaHHE
o0yyJarommxcs:

- obciyXuBanue YnTaTeNel Ha ADOHEMEHTE, B YHTATHHOM 3a11¢;

- npezocTaBiser MHMOPMAIMOHHBIE PECYPChl HA PAMHYHBIX HOCHTEIAX HA OCHOBE HM3yuYeHHs HX
HHTEPECOB H MHPOPMAITHOHHBIX noTpeOHOCTEH:

- CO3/IaeT YCJIOBHs [UISl PEaH3allii CaMOCTOATEIBHOCTH B 06yueHrH, TI03HABATEILHOI, TBOPYECKOH
JIEATEIBHOCTH € ONOPOil Ha KOMMY HUKALIHIO;

- CHOCOGCTBYET PpAa3BHTHIO HABHIKOB — CamooOyueHus (ydacTe B CETEBBIX ONMMIHAIAX,
TeJIeKOMMYHHKAIIMOHHBIX TPOEKTaX B CHCTEME NUCTAHIIHOHHOTO o0yueHus):

- opranusyer oOyueHMe HABBIKAM HE3aBHCHMOIO GUOIMOTEUHOTO TIONB30BATENSl W MOTpeOuTeNIs
uH(OpMaIMK, CONEHCTBYET MHTErPALMH KOMIUIEKCA 3HAHWH, YMEHHH U HABHIKOB PabOTHI C KHHUTOH H
urdopmarmei;

- oKka3biBaeT MH(OPMAIMOHHYIO NOJUICPKKY B DEIICHAM 3ajad, BOSHHKAIOMMX B rpouecce ux
yueGHOl, caMoobpa3oBaTeNbHOH 1 JIOCYTOBOH JIeSITEILHOCTH

- OpraHM3yeT MAaccoBbIE MEpPOIPHSTHS, OPHEHTHPOBAHHBIC HA PA3BHUTHE o0mieit, ¥ YHTATENBCKOM
KyJIBTYPBI INYHOCTH, CONEHCTBYET PA3BUTHIO KPUTHUYECKOTO MBILILICHHS.

4.5. Ocymecrtsusier audpepeHnpoBaHHOe GubamoTeuHO-HH(pOPMAIIHOHHOE  00CITyKUBAHHE
[eJIarorHuecKux paboTHUKOB!

- BBIABIAET HH(GOPMALMOHHBIE TOTPEOHOCTH W YJIOBIETBOPAET 3aMpoOChl, CBA3AHHBIC € 00ydeHHEM,
BOCITHTAHUEM H 3JI0POBBEM JICTEH;

- co3jaeT GaHK Tenarornyeckoil MH(GOpManMH KaK OCHOBBI enunoi MHGOPMALMOHHOH CITyKObI
061e06pa3oBaTebHON OPraHM3aliy, OCYIIECTBIACT HAKOIUICHUE, CHCTEMaTH3aMIO WHpOopMaUK 10
mpeiMeTaM. pasziesiaM i TeMam;

- CHIOCOBCTBYET MPOBEICHUIO 3aHATHH 110 GOPMHPOBAHUIO uH(pOpMALIHOHHON KYJIHTYPBL.

4.6. OcymectBisier aupdepeHIpoBaHHOS GubaHOTeYHO-NH(POPMALIHOHHOE  00CITYKHBAHHE
poauTeei (3aKOHHbIX npecTaBuTeNiel ) 00y YaromuXCs:

- YIOBJIETBOPSIET 3aNPOCHI M0JIB30BATENCH 1 uH(GOPMHpPYET O HOBBIX MOCTYIJICHUAX B OHOIHOTEKY:

- KOHCYJIFTHPYET 110 BOTpocam yueOHBIX H3JlaHH# 00y4arOIIMXCsl IIKOJIBL.



4.7. OcymecTBisieT BEIEHHE HeoOXOUMOM JOKYMEHTAIMH M0 Y4HeTy 6ubnuoTeynoro Qonza H
06CITy)KMBAHUIO YHTATENed B COOTBETCTBHHM C yCTaHOBIMEHHBIM TopsiikoM [TpoBowT MONYJISPU3ALUIO
JIATEPATyPhI c IIOMOIIBIO WHIUBHIYaIbHBIX, IpPYIIOBBIX %
Macconblx(bopmpaﬁmm(6ece.11,BBICT&BOK,6H6nnorpaquecKﬂx0630p03,060ymeﬁnﬁxﬂnr,qHTaTenbcmxx
oH(epeHIMit IATEPaTy PHIXBEYEPOB, BUKTOPHH H ap.).

4.8. O6eceynBaeT COOTBETCTBYIOMIHH CAaHUTApPHO-THTHEHUYECKUH PEKUM H GnaronpuATHBIE YCIIOBHA
ISt 0GCITy KMBAHHS YATATEIICH.

4.9. TIpOBOIMT W3ydYEHHE COCTOSHHSA YATATENLCKOTO Crpoca (CTENEHH ero yOBIETBOPCHHMA) C LETBIO
dopMupOBaHHSs ONTHMAIBHOTO COCTABA GubmmoteyHoro Gonza.

4.10. Cuc*rema'mqecmnﬂd;uopMpreTqHTaTcneﬁoneﬂrenbnocmnn{onbnoﬁﬁnﬁmmem.

4.11. fbopMupye'rﬁnﬁnnoretmmﬁaxmn,anBneKaeTqHTaTeneﬁquacmmnpaGorecoaemaTeanoroop
raHa— GU6TMOTEYHOrO COBETA H AKTHBA YATATENCH.

4.12. OBecrieunBaeT TpeOyeMBlil peiKUM XPaHEHHs W COXPAHHOCTH 6ubmoTeynoro GoHaa, COrJIacHO
KOTOPOMY XpaHEeHHe Y4eOHHKOB OCYIIECTBIACTCH B OT/IETLHOM TIOMEIIEHHH.

4.13. Oprauusyer paboTy IO COXPaHHOCTH Gu6HoTeuHOro (JoHa 06pa3oBaTebHON OPraHu3alluHy.

4.14. TIpoBOJMT TpPOBEPKH cripaBouHO-GuOIMOrpaduyeckoro - anmnapara doHga Ha HaIMIME
SKCTPEMHCTCKHX MAaTEpUajIoB

5. OpraHu3anus AesTeJIbHOCTH OnOIHOTEKH

5.1. BubnmoTeuHO-HHGOPMAILOHHOE 00CITyKUBAHHE OCYIIECTBIAETCS Ha OCHOBC 6u6IMOTEUHO-
MH(DOPMALMOHHEIX PECYPCOB B COOTBETCTBAM C denepalbHBIMKA IOCY1aPCTBEHHBIMU o6pazoBaTeIbHBIMH
CTaHJapTaMH, y4eOGHBIM M BOCIMTATE/ILHEIM IIAHAMH [IKOJIBI, MPOrpaMMaMH, MPOEKTaMH H ILIAHOM
paGoTHI IIKOJIBHOM OUOIHOTEKH.

5.2. CioHCcOpCKast MOMOIIIb, MOTy4CHHAA 6uGIIMOTEKON B BUJIE LIENIEBBIX CPEJICTB HA KOMILIEKTOBaHHE
dorja U 3aKynKy 0GOpyNOBaHHS, HE BICHCT 3a coBGOl CHMKEHHS HOPMATHBOB W (WIH) abCOMOTHBIX
pa3MepoB (pHHAHCHPOBAHUS U3 Gro/KeTA.

5.3. OO6meobpasoBarell hHa.aopraHu3aunxcoznaeTycnonnsumﬂcoxpalmocmannapaTypm,oﬁopynonaH
WS ¥ MMYLIECTBA MIKOMbHOH GHOTHOTEKH.

5.4. OTBGTCTBCHHOCTI:'}&CHCTEMaTH‘{HOC'fbHKa‘IeCTBOKOMIIJ'IGKTOB&HHS[OCHOBHOTO(bOHI!;ﬁﬁHﬁJIHOTeKH,
KomnncmoBalmeyqeﬁH0ro¢ormaﬁcoorne’rcmnuc:benepanbuhmnrxepeqnmuyqeﬁHuxonuyqeﬁﬂo-
MCTOH.H‘IGCKHXHEIJIBHHﬁ,CO3II.aHHeHE:()GXOI[HMBlxycnoBHﬁMﬂﬂEﬂT&HLHDC’I’HGﬂﬁHHO’[’CKHHCCQTIIHPGKTODIHK
OJIbI B COOTBETCTBHH C Y CTaBOM o6pa3oBaTeIbHOM OpraHn3alliy.

5.5. Pexum paboThl OHOMHOTEKHM ONPEACACTCH 3aBe/lyOIIHM GUOTHOTEKOH(MPUHATHYNK) HITH
JUPEKTOPOM WIKOJIBI B COOTBETCTBHH C NpaBHIaMK BHYTPEHHETO pacropsjika MOBY «Komaposckas
COIL um. B. M. YCTHYEHKOD. '

5.6. [1pu onpe/IeNIeHHH pexKIMa pa6oTh GHOIMOTEKH TPE/ly CMATPUBACTCA BBLIJICJICHHE!

- JIByx 4acoB paboyero BpeMEHH EXKEIHCBHO Ha BLINOJIHEHHe BHYTpH 6M6IMOTeUHOH paboThL;

- onnorOpaaaamecsm—-caﬂH'rapHoronﬂx,nxompm“loﬁcnymuaannenonmoaa'renei«‘menpouasozmrca.



6. Iopsinok obecneuenus YCAOBHH A0CTYNHOCTH A151 HHBaJIH10B, OubaHoTEK N
OGubanoreunoro obeayxuBanus, NOPAI0K 0OCAYKUBAHMS TAHHOI Kareropuu odyuaroumxes,
6.1. MuBanuasi, muua ¢ OB3 umeror T€ JKe npaBa Ha GUGAMOTEYHO -
nHbopmaLmonHoe obcnyskuBanme, yto 1 APYrUe€ KaTeropuu nosb3osareeii.

6.2. [pu nonyuernn yeayr Musanuaet, nuua ¢ OB3 UMEIOT yCTaHOBNIEHHOE
3akoHoaatenscTBoM Poceuiickoii ®enepaliiu npago Ha:

- NOJYUCHHE 10CTOBEPHOI 1 CBOEBPEMEeHHOI HHpOPMaLK O CBOMX npaBax, 00s3aHHOCTAX,
BUIaX U hopmax obeaykusanus. Hudopmauns npegocrasnsercs COTPYAHHKAMM
obpasoBarenbHoro yupexaeHus HETNOCPEACTBEHHO HHBANMAAM M ADYTUM MaNOMOGHILHEIM
FPOKAAHAM, & B OTHOWICHNM leTeli -HHBAMMIOB, He OCTHI LMK 14 51eT, m anL,  npusHanHbIX B
YCTAHOBJICH HOM 3aKOHOM TMOPSIKE HENICECTIOCOBHBIMM — Hx 3aKOHHBIM NPeICTABHUTESIM:

- YBAXKUTENIbHOE K FYMaHHOE OTHOLUEeHHe cOo CTOPOHBI COTPYIHHKOB SHGHHOTEKH;

- OKasaHMe COTPYAHMKAMM, MPEeA0CTABASIOUINMH YCIYTH, HHOH HeoOXoanMON MHBaMMaaM
fIOMOLLH B NpeosoneHnu GapbepoB, Melwamx MOTYHEHHIO YCNYT U UCMONB30BAHMIO GUBIHOTE K
HapaBHe ¢ ApYruMM JULaMu:

- obecrieyeHme A0CTYNA K MHBIM NOMELICHHUAM: BeCcTUIOND, rapaepo6, canyssi, KOPHOPbI;

- OKa3aHUe MHBaAKAAM HEOOXOAMMOH NOMOLLHM B AOCTYNHOH A5t HUX hopme B ysicHeHHH nopsjka
NPELOCTABACHUS U NOYYeHHUS YCyrH, B ohopmaeHnu YCTAHOBACHHBIX periameHTom
(nopsaakom) ee npeaocTaeieHus AOKYMEHTOB, B COBEPLIEHHH HMH APYTHX HEOBXOAMMbIX ans
MONYUCHHUA YCYTH ACHCTBMIA:

= BO3MOXHOCTb CAMOCTOATENBLHOIO MEPEABHKEHUS 110 6ubnuorexe B Heasx nocryna k MEcCTy
NPEIOCTABNCHUSA YCIYIH, B TOM YUCe C HCNOAB30BAHUEM NOMOLLLH nepcoHana, npenocrasnsoniero
YCNYTH, aCCHCTHBHBIX H BCIOMOrarenbHbIix TEXHONOIui, a TaKke Kpecna -KOJTSICKH;

- COMPOBOKIACHHE HHBATM/IOB, HMEIOLLIMX CTOMKKE HapyweHus QyHKUNU 3peHms u CAMOCTOSITENLHOTO
NEPEABHIKEHMS, OKa3aHHe UM MOMOLUM Ha TepPpUTOpUN BHBAUOTEKH

- O3HAKOMJIEHH € UHBaNHa0B ¢ pasMelieHem K36HHETOB, d TAKXKE OKa3aHusg UM [TOMOUIH B YSICHEHHMH
NOCIeNoBaATENLHOCTH ASHCTBHIT 1 MapLipyTa nepeaBu:keHus NpH NoayyeHnu yenyru

- Gubanoreunoe obcaykupaHme 1 MONYHEHUE DKIEMIIAPOB AOKYMEHTOB B CHEINAN bHEIX JNOCTYTHBIX
(popmarax Ha pazauuHbIX HOCHTe X HH(popMaLu,

6.3. Ilpu npenocrasnennn yeayr HHBanaaMm, autam ¢ OB3 O6pasorarenbHoe
YUPEHACHHE I0JDKHO OCYILECTBANT HX 3alUUTY OT Beex hopm auckpuMuHaLmK, Gusnyeckoro
HJIH TICHXHYECKOro HACHIHS, OcKOpBIeHH s, rpy6oro obpateHus.

6.4. B o6pazoBaresnbHom YHpeKaAeHHHU oDecrieunBaloTes Bee YCTaHOBJCHHbIC HOPMBI M NpaBua
noxapHoi 6GesonacHocTH, AHTHTEPPOPUCTHYECKOH 3aLLMIICHHOCTH. CAHHUTAPHO -
IMHAEMHON0IMYEeCKHe [pasu.ia, ﬂpHHHMHI—O‘I‘CH BCe I-[COGXOB,HMI;IE Mepbl no ﬂpO[IJHﬂaI{TMKG
TpPaBMaTU3Ma U Npeynpex1eHHIO HECYACTHBIX CllyHaeB rnpu noceuieHnn GUGIHOTEKH
HHBasuaamu, nuuamu ¢ OB3.
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7.0praun3anus, ynpasjieHue H ITATHI

7.1.061mee pykoBOACTBO OMOJIHMOTEKOH M KOHTPOJIb 3a €e JeATENBHOCTBIO OCYMIECTBISET JUPEKTOP
LIKOJIBI, KOTOPBIH YTBEpK/aeT HOPMbI M TEXHOJOrHYECKHE JOKYMEHTBI, IUIaHBI H OTHETBI O pabote
GubsmoTekn. JIHPEKTOp HECET OTBETCTBEHHOCTh 3a BCE CTOPOHBI JCATENBHOCTH OHOIMOTEK, B NEpBYIO
ouepesb, 3a KOMILUIEKTOBAHHE M COXpaHHOCTh ee (oOHJA, a TakKke 3a CO3JaHHE KOM(DOPTHOH
uH(GOPMAIMOHHOMN CPeJibl Ul YHTaTElIeH.

7.2.PykoBojcTBO OHOIHMOTEKOM OCYIIECTBISACT 3a§e,r1yromm‘r‘1 OnOnmoTexkol (NpH HAIWYUK) HIH
neparor-6ubIMoTeKaph, KOTOPBIH HECET OTBETCTBEHHOCTH B MpEjeliax CBOCH KOMIETCHUHMH MEpe]
JMPEKTOPOM IIKOJTbI, 00YYAIOIIHMHACS, HX POJMTENISAMH (3aKOHHBIMH NPEICTABHTEIAMH) 33 OPraHA3aHIo
W pesyibTarhl AESTENLHOCTH OWGIHOTEKH B COOTBETCTBHHM C (DYHKIMOHANBHLIMH O00A3aHHOCTAMH,
Npe/IyCMOTPEHHBIME  KBATM(QUKAMOHHBIME ~ TPEOOBAHHSMH, TPYJOBBIM JOrOBOPOM H  YCTaBoM
o61eobpa3oBaTeIbHOH OpraHu3aluy.

7.3.3aBeyionmii GuGIMOTEKOH HA3HAYACTCA JTMPEKTOPOM 00pa30BaTe/IbHON OpraHU3alluy, SBJIACTCS
WICHOM Ie1arorHyeckoro KOJUIEKTHBA U BXOJIUT B COCTAB N1eJarOrHYecKOro CoBeTa MKOJIbL. 3aBe/y OMni
GubIMOTEKONH OTBeYaeT 3a opraHmzanuilo paboTel OMONMOTEKH W pe3ylibTaThl €e JIeATEIbHOCTH,
COCTABJISET TOIOBBIE IJIAHBI B oT4eT 0 pabore, Kotopsie obcyxaaorcs Ha [lexarorudeckom cosere H
YTBEPHIAIOTCS AUpeKTopoM. ['0/10Bo# miaH paGoThl GHOIMOTEKM SBISETCS 4acThiO OOIIEro roJoBOro
riaka 00pa3oBaTesIbHON OpraHn3aluH.

74Ha paGory B OuOAMOTEKY IIKOJbI [PWHUMAIOTCS JIMIA, HMMEIOIIHE HEOOXOIMMYIO
npodeccHoHaIBHY IO MOArOTOBKY, COOTBETCTBYIOLILYIO TpeboBaHUAM KBaMUKaLIMOHHOM
XapaKTEePUCTHKH 110 JIOJDKHOCTH M MOJIyYEHHOH CrelHalbHOCTH, MOATBEPAKACHHYIO JOKyMEHTAMH 00
obpazoBaHuu U (HIH) KBaTH(QUKALAH.

7.5.I'paduk paboThl HIKOIbHOMH OHOMHOTEKH YCTAHABIMBACTCS B COOTBETCTBHHU C PaCUCAHHEM paboTsl
obpaszoBaTenbHOM OpraHu3aluy.

7.6.1lltar GUONMOTEKH M pa3Mephbl OIUIATHl TPYyJa, BKIOUYAs AOMIAThl M HAAO0ABKH K JOHKHOCTHBIM
OKJIaJiaM, YCTaHABIMBAIOTCS B COOTBETCTBHM C JICHCTBYIOLIHMH HOPMAaTHBHBIMH  [1PABOBBIMH
JIOKYMEHTAMH C y4eTOM 00BEMOB H CITOKHOCTH paboT.

7.7.TpyioBble OTHOLIEHHSI PabOTHHKOB ONOIHOTEKH U 00pa30BaTE/IbHOM OPraHU3allik PeryIupyrOTCs
TPYZOBBIM JIOTOBOPOM, YCJIOBHSI KOTOPOTO HE JIOJDKHBI IPOTHBOPEHUHTH TPYJIOBOMY 3aKOHONATENLCTBY
Poccuiickoit Menepanuy.

7.8.3aBeaytonmii  6UGIHOTEKOl JIOMKEH CTPOro codmmoaaTe Hactosilee [Tonoxenue, npaBuia |
TpeGOBAHHS OXPaHbl TPY/a W MOKAPHOH GE30MaCHOCTH B MOMEIIEHHH OMOIMOTeKH H B 0Gpa3oBaTe/bHOM
OpraHu3ainum.

8.I1paBa, 06A3aHHOCTH H OTBETCTBEHHOCTH PaboTHUKOB OHOIHOTEKH

8.1.PaboTHuKH OHOIMOTEKH UMEIOT IIPaABO:

- CAMOCTOSITENILHO BBIOMpPATh (OPMBL, CPEACTBA ¥ METO/Abl OHOIHOTEUHO-MHPOPMALHOHHOTO
obcnykuBanus 00pa3oBaTeIbHOW M BOCIMTATENbHOH ACATENBHOCTH B COOTBETCTBHH C LEISIMH H
3a/[auaMH, yKasaHHbIME B HacTosiineM Ilonoxenuu 1 Verase 00pa3oBaTe/ibHOH OpraHH3aluy;

- IIPOBOJIUTH B YCTAHOBJICHHOM NOPsJKe (aKyIbTaTHBHBIE 3aHATHS, YPOKH W KPYKKH OHOIHOTEUHO-
OGubamorpaduuecKux 3HaHHH U HHPOPMALIHOHHON KYJIBTY bl

- ONpe/IeNIsTh HCTOYHUKH KOMIUIEKTOBaHMS HHPOPMALIHOHHBIX PECYPCOB;

- W3bIMaTh M PEANN30BHIBATE JOKYMEHTBl M3 (JOHJIOB B COOTBETCTBHH C HHCTDYKIMEH MO YHeTy
oubanoTeunoro GpoHua;

- ompejeNsTh B COOTBETCTBHH C TpaBHIaMM NONb30BaHHS OHOIHOTEKOH, YTBEPKICHHBIMH
JMPEKTOPOM IIKOJIBL, M 110 COITIACOBAHMIO C POJUTENBLCKUM KOMHTETOM BHJIbI B Pa3MEpPbl KOMICHCALIHH
yiiep6a, HAaHECEHHOTO TI0JIb30BaTeNsIMU OUOIIHOTEKH;

- B3BICKMBATH B COOTBETCTBMM C JICHCTBYIOIMM 3aKOHOJATEILCTBOM KOMIEHCALMIO yliepoa,
HAHECEHHOTrO TI0JIB30BaTeNIMH OUOIHOTEKH, 34 HECOBEPIIEHHOIETHHX MOIb30BATENIEH OTBETCTBEHHOCTD
HECYT 3aKOHHBIE [TPE/ICTABUTE/IH;

- BHOCHTH NPEUIOKEHHS JIMPEKTOPY WIKOJbI M0 COBEPUICHCTBOBAHWIO OTUIAThI TPy/Ja, B TOM HHCIE
HanGaBOK, AOIUIAT M NPEeMHPOBAHHS pPabOTHHKOB OHOIHOTEKH 3a JOMOJHUTENbHYIO padoTy, He
BXOASIIYIO B KPYr OCHOBHBIX 0Os3aHHOCTEH pabOTHHKOB OMONMOTEKH: IO KOMICHCAUHOHHBIM
MEPOTIPHSATHSM, CBS3aHHBIM C BPEJIHBIMH YCIOBHAMHM TpyJa (OuOnMOTEYHas NbLTb, NPEBBILIECHHE
HOpMaTHBa paboThl HA KOMITBIOTEPE);



- y4acTBOBATh B yIpaBieHHH 00pa3oBaTeIbHO Opranu3anuel B HOpsijiKe, ONpeeiseMoM Y cTaBoM;

ObITH TNpPEACTABICHHBIMH K pa3iuyHbeiM (opMaM NOOLIPeHHs, HarpajaM H 3HAKaMm OTJIHYHS,
1pejlyCMOTPEHHBIM Ui pabOTHUKOB 00pa30BaHus U KyJIbTYPbI;

- y4acTBOBaThb B COOTBETCTBMM C 3akoHojatenbcTBoM Poccumiickoit ®Denepauun B pabore
OMOIMOTEYHBIX ACCOLMALMHI HIIH COI030B.

8.2 .PaboTauku 6ubanoTexn o00s3aHbI:

- 00ecrneumTh MOJIL30BATENAM BO3MOKHOCTE paboThl ¢ HHOPMALIMOHHBEIMH pecypcamu OHOIHOTEKH;

- uHGOPMHPOBaTh NOIb30BaTEIeH 0 BH/IAX NPEJOCTRBISEMbIX OGUOIHOTEKON yCiyT;

- (opmupoBate (OHIABI B COOTBETCTBHM C YTBEPIKICHHBIMH (hejiepajbHBIMU MepedHsMH yueOHbIX
u3aHui, o0pasoBaTeNbHBIMH TporpaMMaMu - o0meoOpa3oBaTenbHOM OpraHM3aldH, HHTEpecaMu,
noTpeOHOCTSIMHI 7 3arnpocamu BCEX KaTeropuit HOJIb30BaTeNei COBEpIICHCTBOBATH

nHpopMannonHo-oubIMorpadpuuecKoe ] 6ubnnoTeuHoe 00CTY KHBAHUE 110JIH30BATENEH;

- obecneunBaTh COXPAHHOCTH UCTIOJIL30BAHUS HOCHTENICH HHOPMAIHA, HX CHCTEMATH3AIIMIO,
pa3MelleHHe U XpaHEHHE;

- obecrieynBaTh peKUM padOThl B COOTBETCTBHH C NOTPEOHOCTAMM MOJIb30BaTeNeH 1 paboTOM MIKOJIbI;

- BECTH JIOKYMEHTaIHI0 OHOIHOTEKH M OTYHTHIBATECS B YCTAHOBICHHOM IMOPSIKE TEPE TMPEKTOPOM
ob1ieobpa3oBaTe/IbHONH OpraHH3alliy.

8.3.3aBeyrommii 6ubanoTexo# (MpH HANMYMK) WK TeAaror-6ubInoTeKaph HECET OTBETCTBEHHOCTD:

-~ 3a coOMIO/IEHHE TPY/I0BLIX OTHOIICHHH, PErlaMeHTHPYEMbIX 3aKOHOAATEILCTBOM O TPY/IE,
[IpaBuiamMu BHYTPEHHETO TPYIOBOIO PacHopsi/ka B KO, TPYJAOBBIM J0I0OBOPOM;

- 3a BbINOIHEHUE QyHKIHIA, npeaycMOTpeHHbIX HacTosnwM [Tonoxernem;

- 3a COXpaHHOCTb OuOIHOTEUHBIX (OHIAOB B TMOPSAKE, NPEAYCMOTPEHHOM JICHCTBYIOIIMM
3akoHoAaTenbcTBoM Poccuiickoit ®eneparmmn.

9.1IpaBa 1 0683aHHOCTH MOJIb30BaTE €l OHOIHOTEKH

9.1.I1onb30oBaTesn MIKONBLHOH OUOIMOTEKH UMEIOT NPaBo:

- NOJIy4aTh MOJHYI0 HHPOPMALHIO 0 cocTaBe OubMHoTeyHOro (hoH/Ia, HHHOPMAIMOHHBIX pecypcax
MpeocTaBisieMbX OHOIMOTEKOH MIKOIbI YCIIyTrax;

- MI0/1b30BaThCs cnpaBouHO-OubIHorpaduyecknm annaparom 6ubIHOTEKH;

- NOJIyH4aTh KOHCYJIbTAlIHOHHYIO IOMOLIb B TIOHCKE U BHIOOPE HCTOUYHHKOB HH(POPMALHH;

- MoJly4arb BO BPEMEHHOE M0JIb30BaHHE Ha abOHEMEHTe W B YMTAIBHOM 3aJi¢ NEYaTHBIE H3/aHusl,
ay/IMOBH3YallbHbIe JIOKYMEHTBI H JIPyTHe HCTOUHUKH HHPOPMALINK;

- IPOJUIEBATH CPOK TOJIL30BAHMS JOKYMEHTAMH U JIHTEPATyPOi;

- Y4acTBOBATh B MEPOIIPUSTHSIX, TPOBOIMMBIX IIKOJIBHOU OHOIHOTEKOIH;

- obpammarscs Js pasperieHus KOHMIMKTHOH CUTYaIUK K IUPEKTOPY HIKOJIBL.

9.2.Iloap3oBareny MKOIbHONH OHOIHOTEKH 00sS3aHbI:

- cobmo1aTh NpaBMIIa Nnojab30Banus OUOIMOTEKOH;

- BepeXHO OTHOCUTHCS K NPOM3BE/ICHHUSIM TeyaTH (He BbIPHIBATHL, HE 3arubaTh CTPaHMIl, HE JENATh B
KHHrax MOJ4YepKUBaHMH, MOMETOK), MHBIM JOKYMEHTAM HA PA3IMYHBIX HOCHTENSX, 000pYI0BaHHIO,
MHBEHTaPIO;

- MOJb30BaThCS LECHHBIMH M CIPAaBOYHBIMH JOKYMEHTAMH H JIHTEPaTypOd TOJILKO B IOMEIICHHH
OMOIMOTEKH HIKOJIBL,

- yOemuThCs pH NONMYyYEHHH KHHT B OTCYTCTBHH Je()eKTOB, a P 0OHapyKeH!H NPOHHPOPMHPOBATE
00 atom paboTHuka Gubnmorexn. OTBeTCTBEHHOCTE 3a O0HAPYKEHHEBIE Je(EeKTh B CHABAEMbIX KHHIaX
HECeT MOCHEAHMI MOJIb30BaTENb;

- pacmUChIBaTbCS B YHTATEIBCKOM (QOpMYJIsipe 3a KakAYI0 MOTYYEHHYIO KHHUTY (HCKIIOYEHHE:
obyyaromuecs 1- 2 Kiaccos);

- BO3BpamaTh KHArH B OUOIIHOTEKY B YCTAHOBIECHHBIE CPOKH;

- 3aMEHATh JOKYMEHTBI OHOIHOTEKH B ClIydae WX YTPaThl HIH MOPYH UM PaBHOLCHHBIMH;

- MOJIHOCTBIO paccyuTarbes ¢ OuOnMoTEeKOW Mo HMCTeYeHHH Cpoka oOydeHus Wik paboThl B
o0pa3oBaTeIbHONH OpraHu3aIHH.

10.Ilopsiiok Mo/1630BAHHS MKOJILHOM OHOIHOTEKOH
10.1.3anucy oOyyaromuxcs H NeJaroruyeckux pabOTHHUKOB IIKOJBI B GUOIHOTEKY MPOM3BOAUTCH B



HHJIMBHIYATHHOM TOPSIKE, @ pojuTenei (3aKOHHBIX Tpe/icTaBuTesieil) 00y4aromuxcst — 10 Haciopry.

10.2.Ilepeperucrpanus nojub3osaresieil GUOIMOTEKH MPOU3BOIUTCS €KETOLHO.

10.3.JI0KYMEHTOM, MOATBEPIKIAIOUIAM TMPABO MOJIH30BaHUA OMOIMOTEKOH, SBISETCS YHTATEIbCKHH
(hopmymsp.

10.4.Ynrarensckuii Gopmylisp (UKCHpyeT HaTy BbIIauM MNOJIL30BATENO JIOKYMEHTOB M3 (oHIA
OubMoOTEKH U UX BO3BpalleHus B Oubmorexy.

10.5 Tlonb30BaTe i GHOTHOTEKH HMEIOT NPABO MOJYYUTh HA IOM M3 MHOTOTOMHBIX H3JaHuil He Gonee
[ATH JIOKYMEHTOB OJTHOBPEMEHHO. &

10.6.MakcuManbHbIe CPOKH MOJIb30BAHMUS JOKYMEHTAMH:

- yueGHUKH, yuebHbie mocoOus — yueOHbIH ro;

- HAYYHO-TIONYISPHAsi, I03HABATENbHAs, XY/ I0)KEeCTBEHHas uTeparypa — 15 jHeii:

- IIEpHO/IHYECKHEe H3IaHHs, H3/IaHus TOBBIIEHHOTO CrIpoca — 10 nueii;

[Tonp30BaTenH MOTYT MPOIHTE CPOK MOJIB30BAHUS JOKYMEHTAMH, €CJTH HA HHX OTCYTCTBYET CIIPOC €O
CTOPOHBI IPYTHX [0JIb30BATEIICH.

10.7.TTonp30BaHAE SHUHKIONEAUIMH, CIOBAPAMH, CIIPABOYHUKAMH M HU31aHUIMH, KOTOPBIC HMEIOTCS B
eJIMHCTBEHHOM JK3EMILIAPE, OCYIIECTRISETCH B YHTAILHOM 3aJ1€.

11.3ak109uTe/IbHBIC TOJ0KEHUS

11.1.Hacrosimee [TonoxkeHue o MKOIbHOH OHOMMOTEKe SBISIETCS JIOKATLHBIM HOPMATHBHBIM aKTOM,
npunuMaerTcss Ha IlejarormdeckoM coBeTe IKONbI M yTBepXkmaeTcs (1ubO BBOAMTCS B JICHCTBHE)
PHKa30M JHPEKTOpa 00pa3oBaTeIbHOH OpraHu3aluH.

11.2.Bce wu3MeHeHWS M JIONOJHEHHs, BHOCHMBble B Hactosmee [lomoxkenue, odopmisioTCs B
MHUCHEMEHHO#M (OpME B COOTBETCTBHH JSHCTBYIOIMM 3aKoHOAaTeIbeTBOM Poccuiickoii @eznepanni.

11.3.U3menenus ¥ pononHeHus K [1oM0XKeHHI0 NPHHUMAIOTCS B mopsike, npeaycmorpensoM m.10.1.
nactosero [Tonoxenus.

11.4.ITocse npunstus [onoxenus (MM W3MEHEHHI W IONOIHEHUH OTACTBHBIX ITYHKTOB U Pas/iesios) B
HOBOM peaKiliy Mpeblaymas pelakius aBTOMaTHYeCKH YTpaunBacT CUIy.



[Ipunoxenne
K [TonoxkeHuio o KoILHON Gubnnoreke

[IpaBuaa noab30BaHusA WKOJALHONH OHOIHOTEKOH

1. O6mue morokeHHs
1.1. bubnauoreka sBASETCS YacThiO oﬁmeoﬁpafsoaaT{bnbnoro yupexienus U obecrieuuBaer yqebHO-
BOCITMTATETBHBIN MpoLece HeOOXOAUMBIMH JIOKYMEHTAMH.
1.2. JIOKyMEHT - HOCHTEIb HH(POPMALIMK B TPAJAHILIMOHHOM, JIEKTPOHHOM HJIM HHOM BHJIE.

2. llpaBa unrareeii
2.1. TpaBo nons3oBanusi OuGAMOTEKOH MMeEIOT OOydatolMecs, MeAarorudecKue padOTHUKH M JIpyTHE
COTPYAHUKH LIKOJBI, POJANTEH (3aKOHHBIE NTPEJCTABUTEH) 00YUarOIMXCs HIKOJIbL.
Yurtarenu UMEIOT NpaBo:
2.2. becnpensTcTBEHHO MOceIaTh OMOIHOTEKY COracHO PeXUMY ee paboThL.
2.3.Ilonyuars nonHyo uHpopManuio o cocraBe (onjga 6ubIMOTEKH, MHPOPMALHMOHHBIX pecypcax H
npegocTaBiseMblX OMONHOTEKOH yciayrax, mopsjke JOCTyna K JOKYMEHTaM M KOHCYJIbTaTHBHYIO
IIOMOIIIb B MOHCKE M BEIOOpE HCTOYHMKOB HH(OPMALIUH.
2.4. Ilony4ats B nonb3oBanue modoi 1oKkyMeHT u3 Gonaa 6ubauoTexy.
2.5. IlponeBaTh CpPOK MOJIL30BAHUS JIOKYMEHTAMU
2.6. BecnuaTHO 1MOJB30BATLCS YCAYTaMH, MPeI0CTaBIsieMbIMH OUOIHOTEKOMH
2.7. llpuHUMaTh y4acTHe B MEPONPUATHAX, TPOBOIUMBIX OUOIHOTEKOMH.
2.8. U36upars u 6biTh H30paHHBIM B cOBET OMOIMOTEKH H NPHHUMATh y4acTHe B ero padore.
2.9. CosmectHo ¢ OubOimorexkod co3maBaTh, KAyObl, KpYXKKH 1O HHTepecaM, obinectBa jpysei
OUOIHOTEKH, YTEHUS, KHUIH.
2.10. OkaspiBaTh MPAKTHYECKYIO TOMOLIL OUOIHOTEKE.
2.11. Jlenats nogapku GubIHOTEKE.
2.12. OGpamarbes B ciiydae KOHGIMKTHOH cuTyanuu ¢ paboTHuKaMu OHOIMOTEKH K JIMPEKTOPY IIKOJIBL.
Yurarenu o043aHbl:
2.13. Cobmonars IpaBuna noibs3oBanus OUOIHOTEKOM.
2.14. CobmomaTh HHCTPYKIMIO 0 Mepax Oe3zonacHocTd B OubimoTexke.
2.15. CauMaTh BEPXHIOI OJEKIY.
2.16. Beikiiouars MOOHIIbHBIE TE/IE(OHBI.
2.17. He npuHuMaTh MUIILY, HAITHTKH, IPBI3Th CEMEYKH.
2.18. CobmosaTh TUIIMHY U KYJIBTYPY HOBEICHHS.
2.19. Coobumth, npu 3anucu B OuOIMOTEKY, HEOOXOAMMBIC CBEIEHUS JUIA 3anolHeHus (opmysispa
qUTaTesl.
2.20. BepexHO OTHOCUTHCH K:
2.20.1. IleyaTHbiM U3M@HHSM (HE BLIPBIBATH, HE 3arudaTh CTPAHHIL, HE JeaTh B KHATAX MOYepPKUBAHUM,
MIOMETOK, KOITHPOBAaHHS PHCYHKOB U T.I1.);
2.20.2. DaeKTPOHHBIM HOCHTEJISIM;
2.20.3. Mebenn.
2.21. TlopnepxuBath MOPSIOK PACCTAHOBKA KHUT B OTKPBITOM J0CTyne OMONHOTEKM. pacnosiokKeHus
KapTOYEK B KAaTaJlorax U KaproTekax.
2.22. Tlonb3oBarbesl HEHHBIMH W €IMHCTBEHHBIMH HK3EMIUIIpAMH KHHUI, CHPAaBOYHBIMH H3AaHHAMH
TOJIKO B YUTAIBHOM 3ajie OHbIHOTEKH.
2.23.Ilpy nojiydeHHH TMPOW3BEJCHHH NEYaTH W MHBIX JOKYMEHTOB 4HTaTelh NO/DKEH yOemuThCs B
OTCYTCTBHU B HUX JIe()eKTOB, a Npu 0OHAPYIKEHHH — NpouH(pOpMHPOBaTh paboTHHKa OnbaMoTeKn.
2.24. B ciy4ae, KOr/a YuTaTeNb MOJYYH/I KHUI'H, B KOTOPBIX MMEIHCH J€(EKTHL, @ OH HE IPOCMOTPEN ITH
KHHUTH Ha Npe/MEeT HalWuhs B HUX Je(EKTOB, a COOTBETCTBEHHO HE H0M0XKuI Oubimotekapio o0 ux
HAJIMYHH, TO OTBETCTBEHHOCTD 3@ MOPYY KHHUI OYIET HECTH 3TOT YATATE/b.



2.25. Tlpu HapyllieHHH CpPOKOB [OJb30BaHMsl KHATaMu Oe3 yBaXHTEIbHBIX MpUYHH K YATATENAM, B
yCTAHOBJIEHHOM MOPSUIKE, MOryT ObITh MPUMEHEHDI CAHKIIHH (KaK TIpaBUJIO, BPEMEHHOE JIMIICHHC npasa
ONb30BAHMS OHOTHOTEKOM).

7 26. He BBIHOCHTH KHUTH H JIPYTHC JIOKYMEHTBI W3 MOMEIICHHA GubIMOTEKH, ECITH OHK HE 3anMCaHbl B
dopmysipe UHTATENA.

7 77. PacnuChIBATBCS, 3@ HCKIOUCHHEM yuammxcsi 1-3 Knaccos, B dopmysipe uuTaTes 3a KaKIYIO
[10JTy YCHHYIO KHHTY. .

2.28. IlpoxoauTh €KETOAHO (B HAuasie Kaxjaoro yueGHOro roja) HepeperneTpamuio ¢ MpeIbABICHACM
peeil unc/smedics 32 HIMH TUTepaTypbl B yCTaHOBJICHHBIC OuOIMOTEKON CPOKH.

2.29. Bosspaimarh KHAI'A B GuOIMOTEKY B YCTAHOBICHHBIC CPOKH.

7 3(). Ynurareau. OTBETCTBEHHBIC 32 YTPaTy WM opdy KHUr OMOMHOTEKH, Wik HX poauTeH (3aKOHHBIC
npeCTaBUTEIIH oGyuaroerocs) 00s3aHbl 3aMEHHTH TaKuM JKe Y4eOHHKOM HIIH COOTBETCTBYIOIIHM 110
CTOMMOCTHY Ha MOMEHT 3aMCHBI H3jaanueM, HeOOXOIMMBIM B HIKOJBHON OUOIHOTEKE. [ToTepsiHHBIA HIIH
MCTIOPUEHHBIH  DK3EMILAP XY/IO)KECTBEHHOH ~ WITH METOIMYUECKON  JIUTEpaTyphl 3aMEeHAeTCA
COOTBETCTBYIONIMM 10 CTOMMOCTH Ha MOMEHT 3aMeHbl H3]aHHEM, HEOGXOMMBIM B IIKOJIBHO#M
GubmoTeKe. DK3eMIIsP, npeyIaraeMblil JUis 3aMCHBL, JOMKEH OBITH HETbIM, aKKyPaTHBIM, W3/IaHHBIM B
rocie/iHue S aeT.

2.31. Uwurarenu, HApyIIMBIIHC [TpaBuia MONbL30BAHH GuGnMoTEKOl, MOTYT ObITH JHMUICHBI TPABd
NoNB30BaHKMA Ha CPOK, yCTAHOBJICHHOM GuGmoTeKoil. 3a ocobbie HapylICHHMA, rpe/y CMOTPEHHBIC
JeHCTBYIOIAM 3aKOHOJIATEIBCTBOM, y{TaTeH HECYT aJMHMHUCTPATHBHYIO, rpakIaHCKO-[PaBoByIo M
YTOJIOBHYIO OTBETCTBEHHOCTE.

2.32. Tlo mcTEUeHHH CpoKa oOyueHus Win paboThl B MIKOJIE HHTATEIH obsi3aHbl BEPHYTH B3ATbHIC B
GubnmoTeke KHurn. JlmdHoe Jel0 obyuatomerocs o6xoHOH THCT PaGOTHHUKA MO HCTEHCHUN cpoka
oOyuenus HIH paboThl B WIKOJIC 6e3 COOTBETCTBYIOMIEH TOMETKH O BO3BPATe BCEX KHHI, B3STHIX B
6ubIMoTEKE, HE BBIJIAIOTCA.

3. Tlops10K NOTB30BAHK oubaHOTEKOH
3.1. OOyuatomuecs MWKOJIbI salUCHIBAIOTCS B OMOJIHOTEKY B MHAXBUIY ATHOM TOPSIKE B COOTBETCTBUH
O ClECKami KiraccoB, Ilepconalt MKOIbl 3aITHCHIBAIOTCS NPH HAJIAYAM NAcTiopTa.
3.2. Ha KaxI0ro YHTaTelIs 3aroMHACTCA apuTaTeNheKuil HOpMY ISP YCTAHOBICHHOTO obpasua. @opmyJisp
gquraTens SBIsSeTCs JOKYMCHTOM, yI0CTOBEPAIOIIHM daxT ¥ Jary BbIIAYH.
3.3. Ilpu 3amucu B GUONHOTEKY dHMTaTelh AOJDKCH 6uiTh Oo3HakomsieH ¢ lIpaBuilaMH 10JIb30BAHMS
GubIMOTEKON W NOATBEPIUTE 0053aTEILCTBO WX BBINOTHCHHA cBOeil MOANHCHIO B (GopMyIIspe dUTATEN.
3.4, Ha oM JOKYMEHTHI BbLIAKOTCA guTaTeNnsM cpokoM Hal4 JHEH. KonudecTBO 3K3eMILIAPOB
BBIIAHHBIX €JIMHOBPEMCHHO (ne cumnTtas yueGHHKOB), HE JIOJDKHO TIPEBbIIATD MATH.
3.5. [leproaMHYECKHE W3 AaHM BhialoTes Ha 7 JHEH.
3.6. Cpox Mojib30BaHus MOXKET ObITH MPOJUICH, €CIIH Ha JAHHBI JIOKYMEHT HET crpoca co CTOPOHb
JIpyTHX yyTaTenen.
3.7. YueOuas, METOAHYECKas JTHTEPATypa BbHIIAETCS 4YUTaTeNsiM Ha CPOK oGyueHHsi B COOTBETCTBHH
mporpaMmoit (¢ o0s3aTeNbHOH nepepericTpanie B Hadaie, KOHIe Yd4eGHOro roza). JlutepaTypHbl
[IpOM3BEICHHAS, H3yIaceMbIC 110 mporpamMMme Ha ypoKax, BbiIaioTcA HA CPOK B COOTBETCTBHH C [IpOrpaMmo
U3yUCHUA.
3.8. Ilpu monydyeHAH KHWIH ypraTend 00s3aHbl pacnucarbCd B dopmysipe UWTATENIA 33 KOKIYI
[10JTy 4eHHYIO KHHUTY, B3ATYIO B N0JIb30BAHHKE.
3.9. [1pu BO3BpAILICHHH KHHL paGOTHHK GHOIMOTEKH 00s3aH pacnucarses B dopmysipe unTaTENs IPOTE
KayK10# BO3AIIEHHOM B OHONMOTEKY KHUTY
3.10. Ouepeanas BbyIaYa JOKyMEHTOB w3 onga GHOIMOTEKH HHTATEIO TIPOM3BOJMTCS TOJIBLKO TOC
BO3BpATA B3MTHIX HM paHee, CpoK [TOJIb30BAHAS KOTOPHIMH MCTEK.
3.11. Penxue n NEHHBIE KHUTH, a60MBI, €IMHCTBEHHBIE YK3EMILIAPSI CIPaBOUYHBIX W31aHuil, a TaKy
3IeKTPOHHBIE HOCUTEIIH uHQOPMAILHH HA JIOM HE BHUIAIOTCH.
T[1opsi0ok nob306AHUA HUMATLHBLM 3anom
3.12. KonuuecTBO KHUT, BbIIaBaeMoe JU paboTHI B HUTATBHOM 3aJ1€, HE OrpaHu4YMBaCTCA.



3.13. 3anpemaercs BBIHOCHTb KHHIM M3 YHTAJIBHOIO 3a1a B MOMELICHHMs HIKOJIbL.

3.14. ]Jlomyckaercs, 1O JIOroBopeHHOCTH ¢ pabortHukom Oubimoreku, OpaTrh Ha JA0M  KHHII
npeaHa3zHaueHHble /Ui paboThl B YMTAILHOM 3alie, MPH YCIOBHHM, YTO ITH KHUTH OyyT B3ATHI mepe
3aKphITHeM OMOIIHOTEKH ¥ BO3BpAILEHbI Ha CIEAYIOMNH AeHb K MOMEHTY Hadaja paborbl OHOIHOTEK!
[lopadox pabiomel ¢ KOMRLIOMEPOM, PACRONONCEHHBIM 6 OubIUOMEKe:

3.15. PaboTa ¢ KOMILIOTEPOM YYaCTHHKOB 00pa3oBaTe/IbHOIO MpoHecca MPOU3BOAUTCSA B IPHCYTCTBH
coTpyaHuKa OUOIHOTEKH. .

3.16. Paspemaercss paGora 3a OJHMM TMEPCOHANBHBIM KOMIIBIOTEPOM He Oollee JBYX 4eloBe
0/IHOBPEMEHHO.

3.17. Tlonb3oBarenb MMEET NpaBo padoTaTh € HETPATAUIMOHHBIM HOCUTENeM HHpOpPMALMK MOCH
MpeJABapATENBHOIO TECTHPOBAHHA €ro paboTHHKOM OHOIHOTEKH.

3.18. Ilo Bcem Bompocam mnoucka uHpopmaiuu B MHTepHETe NOIB30BaTENbL AOKEH 00pammarses
paboriuky Oubnmorexu; 3anpemaercs obpamenue K pecypcam Murepuera, npeinonaraionm omnary
K pecypcam, ykazanHbiM B DesiepaibHOM CHHCKE IKCTPEMHCTCKOH JIMTEPATY PhI.

3.19. Pabora ¢ KOMIBIOTEPOM IPOHU3BOJUTCA COIMNIACHO YTBEPIKACHHBIM CAHHTAPHO-THIHCHHYECKH
TpeboBaHUSIM.

4. llpaBa paboTHHKOB GHOJIHOTEKH.
4.1. Hanpapiasith YMTATEII0 HAIOMHHAHMS O BO3BpaTe KHHI, UCIOJBL3YS JaHHBIE, NIPEJIOCTABIICHHbIC U
npu 3anucu B OubiuoTeky (aapec, TenedoH u T.11.);
4.2. OnpepensTs pa3Mepsl KOMIEHCAIMH 3a yuiep0d, NpHUUHEHHBIH No/b30BarTeeM OubimoTexe;
4.3. Jlumars npaBa 4YHTATENs MOJbL30BaThesl OMOIMOTEKOH NpH HapymeHud [IpaBuil Mosb30BaHK
OnbHOTEKOH.

5. O6s3aHHOCTH COTPYAHHKOB OHOIHOTEKH N0 00CAYKHBAHHIO YHTATEICH
5.1. Co3pnaBarhb u noiepxuBaTh KOMQOPTHLIC YCIOBHS Ui paboThl Mojb3oBaTeneil B Gubmnoreke.
5.2. IlpoBoauTs B Havaje y4eOHOIo rojia €XKeroAHyo nepeperucTpainio yaTaTesei.
5.3. O3naxomuts uyntarens ¢ [Ipasunamu nonabzoBanusi OUOIHOTEKOIH.
5.4. BbiTb KOPPEKTHbIMH W BEKIHMBBIMU C 4UTATENsIMH, COONIOAATH THUIMHY, YUCTOTY M MOPAIOK
noMeueHuax OudIMOTEKH.
5.5.06¢cnyxuBars uurareneii B coorsercrBud ¢ [lpaBunamu nons3oBanus OUOIHOTEKOH, KOTOPH
JOIDKHBI OBITH pasMeleHbl B JOCTYITHOM JUIS O3HAKOMJICHHSI MecTe, ODOecredyuTh OnepaTHBHOE
KavyeCcTBEHHOE 00CITyKNBaHME YHTATENEH ¢ YUeTOM UX 3arpocoB i noTpebHoCTEl.
5.6. CosepmencrsoBarh HH(poOpMaLMOHHO-OubIMOrpaduyeckoe u OubaMoTeuHoe 0OCTYKHBaHY
MOJIL30BATEICH.
5.7. OcywecTBiasTh y4eT, XpPAaHEHHWE M HCIONB30BaHHE HaXoasumxcsi B (OHJAX JTOKYMEHTOB
COOTBETCTBHH C JCHCTBYIOIIMM 3aKOHOJAATEIbCTBOM, 00ECHeunBaTh MX COXPAHHOCTh M PAlMOHAIBLHC
HCITOJIb30BAHHE.
5.8. PaccraBndTh KHWUTH B TEYEHHE JIHs, €XKEAHEBHO JENaTh MPOBEPKY HA INPEAMET NPaBHIBHOCT
paccTaHoBKHU (oHAA.
5.9. Bect yCTHYIO W HarisiHyKd) MaccoBo-HH(OpMANMOHHYI0 paboTy: OpraHW30BbIBATh BBICTABK
auTeparypsl, oubnuorpaduyeckue 0630pbl, IUTEPATYPHBIC BeUepa, NMPa3AHUKHA H JPYTHE MEPONPHSTHS
5.10. 3HaKOMUTH YUTATEIEH C OCHOBAMH MH(POPMAIIHOHHON KYJIBTYPHI.
5.11. UadopmupoBaTh yuTaTEICH O BCEX BH/AX MPENOCTABIAEMbIX OHOIHOTEKOR YCIIyT.
5.12. OGecnieunTh YUTATEISIM BO3MOXKHOCTBH I10JIB30BATLCH BCeMH HH(OPMAMOHHBIME pecypcam
OuGAHOTEKH.
5.13. U3yuars noTpeOHOCTH YATATEICH B MEYATHBIX M3IAHUSX, JIABATH MOJHYI0 HHPOPMALMIO YU TATES
0 HATMYUH JIOKYMEHTOB B (POHJIE, CHCTEMATHYECKH MHPOPMHUPOBATH YHTATENEH O BHOBBH MOCTYIHBIIN
JIOKYMEHTaX.
5.14. ®opmuposarb (oHABI B COOTBETCTBHM ¢ 00pa3oBare/bHLIMH MPOrpaMMaMHi  YUPEKICHH!
HHTEpecaMH, MOTPeOHOCTAMH H 3alpOCaMH BCEX KAaTerOpHH MOJIb30BaTENECH.
5.15. Oka3eiBaTh MOMOIIL YHTATENSAM B BEIOOpE HEOOXOMMMBIX JOKYMEHTOB.



5.16. TTpoBoauTs 3aHsATHS 0 OCHOBaM OuGIMOTEUHO-OUbIHOrpaduyecKux W HHPOPMALIHOHHBIX 3HAHWY
5.17. IlpemocTaBisiTh  YATATENAM  BO3MOXKHOCTH  [OJIb30BAHMS  KarajoraMu,  KapTOTEKaMu
oubimorpagudecKkuMi 1 HHGOPMAIMOHHBIMU MaTEPHATIAMH.

5.18. OGecneunBaTh KOH(MHWJIECHIMAIBHOCTh NAHHBIX O 4YMTATeNsX OHMOIMOTEKHM, HX YHTATEIBCKH)
3anpocax;

5.19. Ilpn BbIZaye ¥ NpHEME JOKYMEHTOB TINATEIbHO MPOCMATPUBATL MX HA NpEJMET OOHapyKeHHS
KakuX-u60 J1eEKTOB M C/enaTh COOTBETCTBYIOMIHE OTMETKH TTPH HX oOHapy KeHWH Ha BbLABAEMOM Ik
[OJIy4aeMOM OT YHTaTesis J0KyMEHTE;

5.20. TIpoBOAMTHL MENKHI PEMOHT M CBOEBPEMEHHBIH NEpEIUIeT KHHUT, MpPHUBIEKas K 3T0d pabor
OuOIMOTEUHBIH aKTHB M3 y4allnXcs,

5.21. CucTeMaTHYeCKH CJICJIMTh 3a CBOEBPEMEHHBIM BO3BPAaTOM B GHOIMOTEKY JOKYMEHTOB M3 GoHja ¥
3a BeINOJIHeHHeM untarensmu [Tpasui nonb3oBanns OUOIHOTEKOM.

5.22. TlpuauMars Mepbl MO JIMKBHIAIMH YHTATENLCKOH 3aJI0JDKEHHOCTH B Cllydae HECBOEBPEMEHHOI
BO3BpaTa JOKYMEHTOB MOJIb30BATEIEM;

5.23. Tlocne ucTeuYeHHs: CPOKa IMOJIb30BAHUS JAOKYMEHTAMH HANpaBWTh W3BEIICHHE I0JBb30BATENO IIC
[OYTe WIH COO0IIATE YMTATEIO 110 TejiedOHY 0 HeOOX0AMMOCTH UX BO3BpaTa B OMOIHOTEKY.

5.24. CiienuTs 3a BbINOJHEHHeM untatensmu [Ipasun nonb3oBanus OubanoTeKoi.



